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SUBJECT Consideration of a Surplus Personal Property Policy for Assets Valued at $5,000 or More 

ITEM TYPE ☐ Public Hearing ☐ Work Session ☒ Action Item 

PRESENTER Jeremy Besbris, Deputy City Administrator  

  

APPLICABLE VICTOR VALUES 

☐Culturally Historic  ☐ Sustainable  ☐ Connected to Nature 

☐ Small Town Feel  ☐ Family Friendly ☒ Administrative Need 

____________________________________________________________________________________ 
 
PURPOSE & PROCESS 
The purpose of this item is to consider adoption of a Resolution setting forth apolicy for disposing of 
City assets valued at $5000 or more.  
 
BACKGROUND/ALTERNATIVES 
Under Idaho Code, Section §50-301, the City Council may declare as surplus and dispose of any item of 
City property pursuant to Idaho Code, Sections §50-301.  The City does not have a separate written policy 
setting forth procedures for disposing of City assets. Establishment of a Surplus Personal Property Policy 
will result in the following: 
 

• Ensure alignment with the State of Idaho Code; and  
• Set forth clear written procedures for disposing of surplus City assets; and 
• Improve the efficiency of City operations. 

 
The proposed policy establishes written procedures for disposal of all surplus personal property valued 
at $5000 or more, except as specifically exempt in statute from the State of Idaho. The proposed policy 
requires that the Council declare and authorize the disposal of all surplus personal property. Should 
Council declare property surplus or obsolete, the property shall be disposed of by the most 
advantageous and cost-effective method to the City. The proposed policy demands all disposals are 
properly accounted for and reported to the Finance Department.  
 
ATTACHMENTS 
Resolution 
Proposed Surplus Personal Property Policy  
 
FISCAL IMPACT 
Positive. Personal property has a limited economic or useful life. The storage, maintenance, 
transportation, and other costs associated with maintaining surplus property should not exceed the 
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property's inventory or fair market value. Accordingly, sound fiscal responsibility and good 
management require the expeditious disposal of surplus personal property as dictated by the proposed 
policy. 
 
STAFF IMPACT 
Moderate. Compliance with the policy necessitates that from time to time, department heads perform 
inventories of personal property under their controland make recommendations for the disposal of 
surplus assets.  Nonetheless, the burden of disposing of surplus property under the proposed policy is 
no greater than called for under state statute. 
 
LEGAL REVIEW 
N/A 
 
RECOMMENDATION  
Staff recommends that the Council adopt Resolution R540 setting forth a Surplus Personal Property 
Policy for the City of Victor.   
 
SUGGESTED MOTION  
I move to adopt Resolution R540 setting forth a Surplus Personal Property Policy for the City.  
 
[General vote] 
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RESOLUTION R540 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF VICTOR IDAHO, 

ESTABLISHING A POLICY FOR THE DISPOSAL OF SURPLUS CITY ASSETS 

 

BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF VICTOR, IDAHO: 

 

WHEREAS, the City does not presently maintain a policy for disposing of surplus City assets and deals 

with the surplus such assets on a case by case basis; and  

 

Whereas, the City desires to establish procedures for the disposal of personal property, other than real 

estate, assets valued in excess of $5,000; and  

 

WHEREAS,  the City Council desires a policy that would be applicable to all city departments and that 

can be administered by City staff, is not unreasonably burdensome to administer, and obtains for the 

City reasonable, fair market value for publically owned personal property that is surplus to the City’s 

needs. 

 

NOW THEREFORE, based on the foregoing recitals, the Victor City Council resolves that the Surplus 

Property Policy attached as Exhibit A to this resolution is hereby adopted as the official policy by which 

all city departments dispose of personal property owned by the City that is surplus to the City’s needs. 

This Policy may be consolidated with and made a part of any other policies and regulations governing 

public procurement. 

 

PASSED by the Victor City Council and APPROVED by the Mayor this 13th day of October, 2021. 

 

 

ATTEST: 

 

 

___________________________________       _____________________________________ 

Will Frohlich, Mayor    Michelle Smith, City Clerk  
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SURPLUS PERSONAL PROPERTY POLICY  
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This policy governs the disposal of all surplus personal property except as specifically exempt 
in statute from the State of Idaho. It is declared to be the policy of the City that surplus or 

obsolete property shall be disposed of by the method most advantageous and cost-effective to 
the City. All such disposals shall be properly accounted for and reported to the Finance 
Department.   

  
A.  Authorization to Dispose   

  
The City Council may declare as surplus and dispose of any item of personal property 
pursuant to Idaho Code, Sections §50-301.   
  
1. Items having an original purchase value of $5,000 or more (estimated value if 

originally donated) shall not be disposed of without City Council approval unless they 

have been:  

  
a. Scheduled for replacement and approved as part of the budget process.  

b. Been damaged and declared a total loss by the City’s insurance company  

c. Have a value less than what it would cost to sell the surplus item through auction 

or to dispose of it.   

  
2. Items costing less than $5,000 but more than $500 and have a life expectancy of 

more than one year are discussed in a separate Small and Attractive Assets Policy.  

  
B. Methods of Disposal  

  
The City will optimize the benefit to its citizens and other government agencies while 
utilizing the most efficient mode of disposal described below.   
  
1. Sale  

a. Sell surplus property to a state, local, or federal public agency (city, county, 

school district, fire district, irrigation district, etc.) in Idaho, pursuant to Idaho 

Code §§67-2322 – 2325; or  

  
b. Sell surplus property to the public at large to the highest bidder after 

advertisement of public sale for at least two (2) weeks in a newspaper of 

general circulation pursuant to Idaho Code Sections §60-106 and §60-109, 

giving the time, place, and any sale conditions thereof, and after offering the 

surplus property for sale:  

  
i. At a regularly held public auction; or  

ii. At a City of Victor conducted public auction; or  

iii. By receipt of written competitive bid in response to the public 

advertisement; or iv. By electronic auctioning on the Internet.   
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2. Transfer  

  
a. Transfer surplus property to a state, local or federal public agency (city, 

county, school district, fire district, irrigation district, etc.) in Idaho, pursuant to 

Idaho Code §§67- 2322 – 2325; or  

b. Transfer surplus property of nominal value without public advertisement or 

auction to a charitable organization that qualifies under Section 501(c)(3) and 

501(c)(19) of the Internal Revenue Code (See Appendix herein), when such 

transfer renders a benefit to the City and its citizens.  

  
3. Recycle  

  
If surplus property cannot be transferred or sold, the City shall recycle such surplus 
property whenever possible.  
  

4. Discard  

  
When the above disposal options are not feasible, the City shall discard such 
surplus property as required by law.   

  
PROCEDURES  
To assist in achieving this policy, City staff are asked to perform the following procedures.  
  

1. Step One - Identify Surplus Property  
  

A. Identify Property   

  
Identify the personal property category (i.e., vehicle, equipment, etc.), 
provide property description, quantity, condition, estimated value, 
and availability date for City Council declaration of surplus property. 
Once declared surplus property by City Council, the property will be 
disposed of as outlined in Section B, Methods of Disposal.   
  
The City Council shall authorize and make declarations when 
preparing to dispose of surplus personal property.  
  

B. Retain Records   

  
The City shall retain records evidencing the dates and method of sale 
or disposal of its surplus property in accordance with this policy and 
its policy governing retention of public records.   
  

C. Missing Property  
Any lost, stolen, or duplicate listed inventory shall be documented 
before removing the item(s) from the City of Victor’s inventory. 
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Department heads of the City shall provide an explanation regarding 
the dates and circumstances of the lost, stolen, or duplicate listed 
inventory and any efforts to find any missing item(s).  
  

2. Step Two Disposal Authorization   
  

A. City Council Approval and Authorization   

  
The City Council shall declare and approve and authorize the disposal of all surplus 
personal property.   

    
B. Disposal and Retention of Records  

  
Upon City Council approval, surplus personal property may be disposed of according to 
the provisions of this policy.  
  
3. PURCHASES BY CITY EMPLOYEES OR OFFICERS AND THEIR FAMILIES  

  

For purposes of this policy, the City Council adopts the policy of the State of Idaho, 
described in Idaho Code §§74-401 and 74-501 et seq., declaring that all employees of 
an agency, including their spouses, dependents, or any other person acting on the 
employee’s behalf, are prohibited from acquiring surplus property from the City of Victor. 
Employees may acquire surplus property from other state or local agencies only if the 
property is acquired through a competitive bid process.  

   
4. Historically Significant Personal Property  

  
Surplus property with historical significance will be identified, and it is recommended 
that the Teton County Museum be notified before disposal of such property.   

  
5. Accounting   

  
All proceeds from the sale of surplus property shall be deposited in a City account 
as determined by the Mayor, City Administrator, and/or City Treasurer.  

  
6. Violations  

  
Employees violating this policy may be subject to disciplinary action in accordance 
with City policies. 
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